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Job Description – Estimator
Reports to:
Vice President Pre-Construction 
FLSA Status:

Exempt 
Job Summary:
The Estimator is primarily responsible for coordination and completion of the pre-construction phase of assigned projects related to the bidding and budgeting process.  The Estimator is capable of managing small to medium sized projects in a variety of markets.
Job Scope and Essential Functions:
Responsibilities:

· Manage client, designer and trade contacts throughout the pre-construction process
· Represent Krusinski Construction Company at pre-construction meetings in a manner that enhances the reputation of the Company

· Develop a working knowledge of material costs, square foot costs and total building costs

· Update historical cost database

· Identify and qualify subcontractors to develop adequate list for each trade
· Utilize KCC processes for budgets, scope of work descriptions and bid analysis

· Provide accurate and timely issuance of bid packages to trade contractors

· Provide accurate and timely delivery of budgets and proposals to clients
Role Competency:
· Accountability: take ownership of assigned projects, meet commitments and deadlines, understand the project requirements and goals
· Accuracy: identify potential risks and challenges on assigned projects, fairly represent costs based on project guidelines, double-check work
· Communication: verbal and written is accurate and punctual, has good listening skills
· Perseverance: remain constant, align goals with Company strategy, positive attitude, high regard for oneself and others, overcomes obstacles with integrity, motivated to achieve
Qualifications:
· Preferred four year degree in related curriculum
· 3+ years’ experience as PE, Superintendent or PM
Technology Skills:

· Microsoft Office Suite
· Microsoft Project

· Bluebeam

· Smartbidnet.com

· Google SketchUp (recommended)
· Earthworks Pro, Agtek, Insite or similar

· AutoCad (recommended)

· Revit / Navisworks (recommended)
Licensure / Certification:
· LEED BD+C

· OSHA 10

· ASHE

· CPE

Physical Demands:  is capable of driving short and long distances to visit project sites, capable of walking project sites including demands of ladders, uneven terrain and challenging weather conditions, capable of sitting for extended period of time at desk and working on the computer
Working Conditions: 95% office environment and 5% field environment
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